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Vud [".B.MuumnHa

I[Monoxenne

00 00pa00TKe MEPCOHATBHBIX JaAHHBIX paboTHHKOB I'BY
«KIICOH Boabme6tonanHeKoro paiona»

I. O6mue nostoxenust

1.1. Hacrosmee ITonoxkenune o6 06pabGoTke MepCOHANbHBIX AAHHBIX PabOTHUKOB (nanee —
[Tonoxenue) I'BY «KLICOH BonsmeGonanackoro paifoHa» (nanee yupexaeHe) paspaboTaHO B
coorBercTBMH ¢ TpynoBeiM komekcoMm Poccuiickodt ®enepaunn, Koncturyumed Poccuiickoit
®enepaunn, I'paxnanckum konekcom Poccuiickoi ®enepauuu, ®enepatbHeiM 3akoHOM «O6
MHOpMaLWMH, HHYOPMALMOHHBIX TEXHOJIOTHAX U O 3aluTe HHGOpMaLuny, DenepanbHBIM 3aKOHOM
«O nepcoHaNBHBIX JaHHBIX», [IpaBuIaMu BHYTPEHHEr0 TPYAOBOTO PACTIOPAAKA YUPEXKICHHUS.

1.2. Lens paspaGorku ITonoxkeHus — onpeneneHne nopsaaka o6pabOTKH MEpPCOHATBHBIX JAHHBIX
pabOTHUKOB yupesaeHHs; obecreyeHne 3aluTbl NpaB W cBOGOA PabOTHUKOB yupexAeHHA MpH
06paboTke UX MepCOHATBHBIX JaHHBIX, @ TAKXKE YCTAHOBJIEHHE OTBETCTBEHHOCTH [OKHOCTHBIX JIHLI,
VMEIOIMX JOCTYN K TNEPCOHANbHBIM NaHHBIM pPabOTHHKOB YYPEHICHHS 332 HEBBINOTHEHHE
Tpe6GoBaHUH HOPM, PETyTHPYIOLINX 06paboTKy M 3alUMTY MePCOHATLHBIX AAHHBIX.

1.3. Tlopanok BBOzA B AeHCTBHE W W3MeHEHHUs [TonoXKeH s,

1.3.1. Hacroswee ITonoxkeHue BCTymaeT B CHIy ¢ MOMEHTa €ro yTBEpPXKIEHUS IUPEKTOPOM
YUPEXACHHUS U AelicTByeT Geccpo4HO, 10 3aMeHBI ero HOBbIM [To/10KeHHEM.

1.3.2. Bece uamenenus B [TonoxeHne BHOCATCS MPUKA30M.

1.4. Bce paGoOTHUKHM yupeKAeHHs NOJDKHBI OBITH O3HAKOMIEHBI ¢ HactosmmMm [lonokeHneM mnoa
POCTIHCH.

1.5. Pexxum KOHHAESHIHATEHOCTH MEPCOHATBHBIX JAHHBIX CHAMAETs B CIIyYasxX MX 00e3THYHBaHHS
M MO0 HCTEYEHHH 75 JIeT CpOKa HMX XPaHeHHs, WIH MpOJJIEBAETCS Ha OCHOBAHMH 3aKIIOYEHHMS
9KCNEPTHON KOMHCCHH YUPEKIAECHHS, €C/TH HHOE He ONpPEeAesIeHO 3aKOHOM. g

II. OcHOBHBIE MOHATHS H COCTAB MEPCOHANLHBIX JAHHBIX PA0OTHHKOB

2.1. JIna ueneit Hactosmero [Ton0KeH s UCTIONB3YIOTCA CNEAYIOLIME OCHOBHBIE [TOHATHE.
— NepcoHaIbHbIe AaHHbIE PA0OTHHKA — M00as MHYOPMALMS, OTHOCALIAACS K OINpEIeeHHOMY
WIH onpejeieMoMy Ha OCHOBaHWHM TakoW MHQOpMauuu paGOTHHKY, B TOM 4KCIe ero damuius,
MMs, OTYeCTBO, IO/, MeECAl, JaTta M MECTO pOXKAEHHA, aipec, CeMeHHOe, COLMaIbHOE,
MMYIUECTBCHHOE TMOJIOXKEHHe, oOpa3oBaHWe, TmpodeccHs, JOXOAbl, Apyras HHpOpMaLKs,
HeobxonMMas paboToaaTeNo B CBA3H C TPYAOBBIMU OTHOLIEHUAMH;
— 00paboTka mepcoHANbHBIX JAHHBIX — COOp, CHCTEMATH3aLlMs, HAKOIUIEHHe, XpaHEHHe,
yTouHeHHe (OGHOB/IEHHE, H3MEHEHHE), HCIIONb30BaHHE, PACTIPOCTPAHEHHE (B TOM YMCI/IE Mepeaaya),
obe3nmuyuBaHue, 6I0KMPOBaHHE, YHHUTOKEHHE NEPCOHAIbHBIX AAHHBIX PAGOTHHKOB YUPEKIECHHS;
~ KOH(QHIEHIHAIBHOCTD NEPCOHANBHBIX JaHHBIX — 00A3aTebHOe I COBMIOAEHHs Ha3HAYEHHOTO
OTBETCTBEHHOTO JIMLA, MOJYYHBILIEr0 AOCTYN K MEepPCOHATbHbIM JaHHBIM pabOTHHKOB, TpeGOBaHHE
He JIOMyCKaTh HX pacnpocTpaHeHHusa 0e3 cornacus pabOTHHKA WIIH MHOTO 3aKOHHOIO OCHOBAHHS;
— PpAacnpocTpaHeHHe NepPCOHAJbHBIX JAAHHBIX — JIHCTBHA, HaNpaBleHHble Ha Iepeaayy
ITePCOHANIBHBIX NaHHBIX PaOGOTHHKOB ONpENeIeHHOMY KpYry JIHL (1lepegaya NepCcoHanbHbIX JaHHBIX)
HJIH Ha O3HAKOMJICHHE C I€PCOHAIbHBIMH JAHHBIMH HEOTPaHHYEHHOTO Kpyra JIHL, B TOM HHCIIE
00HaposOBaHHE ITEPCOHANBHBIX JaHHBIX paGOTHHKOB B CPEeACTBAX MAacCoBOH HH(pOpMauuH,
pasMelleHHe B HHPOPMaLIHOHHO-TEIEKOMMYHHKALIHOHHBIX CETAX /TN MPENOCTABIEHHe J0CTYNa K
[epCOHATBHBIM NAHHBIM PAOOTHHUKOB KaKMM-JTHOO HHBIM CIIOCOGOM;
— HCNOJIb30BAHHE MEPCOHAILHBIX AAHHBIX — JEHCTBUA (OMepaLyi) ¢ MepCOHATbHBIMU JaHHBIMH,
COBepLIaeMble JO/DKHOCTHBIM JILOM YYPEKIEHHA B LENAX NMPUHATUS PEILCHHM HIH COBEpPLICHHS



WHBIX JEeHCTBHi, MOPOKIAIOIHMX IOPUIMYECKHE MOCICACTBUA B OTHOLICHHM paboOTHHKOB JIHOO
WHBIM 00pa30M 3aTpardBalolIiX UX IpaBa u cBO6OIBI MK IIpaBa ¥ CBOOOIBI APYTHX JIALL
— GJOKHpOBAHHE NMEPCOHAIBHBIX IAHHBIX — BPEMEHHOE MPEKpALICHHE cbopa, cMCTeMaTU3aLnH,
HAKOILTEHHs], HCTIONb30BAHHs, PACTIPOCTPAHEHHUs [IEPCOHATIHBIX IaHHBIX PAGOTHHKOB, B TOM YHCIIE
WX MepeayH;
— YHHYTOKEHHE MePCOHAJIbHBIX NAHHBIX — JEHCTBHA, B PE3YJIbTATe KOTOPBIX HEBO3MOXHO
BOCCTAHOBHMTb COZICPYKAHME MEPCOHAIBHBIX JAHHBIX B MH(OPMALMOHHOH CHCTEME MEPCOHAIBHBIX
JaHHBIX PAGOTHMKOB MM B pPe3y]bTaTe KOTOPBIX YHHYTOXKAIOTCSA MAaTEpHabHBIC HOCHTE/H
NepCOHANIbHBIX JaHHBIX Pa0OTHHKOB;
— ofe3IMYMBAHHE NEPCOHAIBHBIX AAHHBIX — JEHCTBHA, B Pe3yIbTaTe KOTOPBIX HEBO3MOMKHO
OTIpeJIEIUTh IPUHAIEKHOCTh NEPCOHATBHBIX JaHHBIX KOHKPETHOMY paboTHHKY;
— 06Ie0CTYNHbIE MePCOHATbHbIE JaHHbIe — MEePCOHATBHBIC IAHHBIE, 0CTYN HEOrPaHUEHHOTO
Kpyra JIIl K KOTOPBIM MPEJOCTaBJIeH C COracus pabOTHHKA WM Ha KOTOpBIC B COOTBETCTBHM C
(henepabHBIMU 3aKOHAMH HE PacTIpOCTPaHAETCs TPeOOBaHHE co0moaeHNS KOH(QUIEHLIMATBHOCTH.
— nHdopMals — cBeaeHHS (COOOIIEHHs, JaHHBIC) HE3aBUCHMO OT (bopMBbI UX MPEICTaBIIEHHUS.
— AOKyMeHTHpoBaHHas HHpopMauus — 3aQUKCHPOBAHHAA HA MATEPUATLHOM HOCHTENE MyTeM
JOKyMEHTHpOBaHMS ~HHOOPMAlMA C  PEKBH3UTAMH, TO3BOJAIOWIMMH  ONpENSTUTL  TaKyto
MHGPOPMALIMIO HITH €€ MaTePHAIbHBIH HOCHUTE]Ib.
2.2. B cOCTaB MepcoHaIbHBIX JaHHBIX PaOOTHHKOB YUYPEXKACHHA BXOIAT NOKYMEHTEI, CONEPIKALIMe
MHGOPMALMIO O MACTIOPTHBIX NaHHBIX, OOpa3soBaHMH, OTHOLICHHH K BOMHCKOM 0053aHHOCTH,
CeMelHOM TOJIOKEHHH, MECTE JKHMTEIBCTBA, COCTOSHMM 3I0POBbs, a TAKKE O MPEAbIAYLIHX MECTaX
UX paboThlI.
2.3. KOMIUIEKC HOKYMEHTOB, CONMPOBOXKAAIOLIME Mpouece OGOPMICHHsS TPYAOBBIX OTHOLIEHHUH
paboTHHUKA B yUPEeKIEHHS MPH €ro NPHUeMe, IePeBO/Ie U YBOJIbHEHHH.
2.3.1. Undopmauus, npeactabisemMas paGOTHUKOM MpPH MOCTYILIEHHH Ha paboTy B yupexaeHHs
JOJDKHA UMETh OKyMeHTanbHyto Gopmy. [IpH 3aki04eHHH TPYI0BOTO 10r0BOpa B COOTBETCTBUHM CO
ct. 65 TpynoBoro koxekca Poccuiickod @enepaluu JIMIO, MOCTYMAOLIEe HA paboTy, NpeabABIIseT
paboTopatelio:
— MACMOPT WJIM MHOM JOKYMEHT, YI0CTOBEPAOLIHH IMYHOCTD;
— TPYHOBYIO KHWXKKY, 32 HCKJIIOYEHHEM CITy4aes, KOrJa TPyIOBOH [10rOBOp 3aKIIIO4ACTCA BIEPBbIC
WM pabOTHHMK MOCTYNaeT Ha paboTy Ha yCJOBHAX COBMECTUTENbCTBA, aub0 TpyAOBass KHKXKKA Y
paboTHUKA OTCYTCTBYET B CBA3H C €€ YTPATO MM 10 IPYTrHM NPHIHHAM;
— CTPaxOBOE CBHAETEIBCTBO OCY/IapCTBEHHOTO NEHCHOHHOTO CTPaXOBaHHS;
— JIOKyMEHTbI BOMHCKOTO y4eTa — JUTi BOSHHOOOS3aHHBIX M JIHL, MOJUIEXKALIUX BOUHCKOMY yHETY,
— nokyMeHT o6 o0pa3soBaHWM, O KBAIM(UKALMH WM HAIMYMHM CrCLHaTbHBIX 3HAHUH — TIpH
MOCTYIUICHHH Ha paboTy, TpeOyIOLLy O CeLMalbHbIX 3HAHHH HITH crieuHaIbHON MOArOTOBKH;
— cBHETeNbCTBO 0 npHcBoenun MHH (npu ero Hanuuuu y paGoTHHKA).
2.3.2. Tlpu odopmaeHHH pabOTHHKA B YUPEXKACHUS paGOTHUKOM OTZENa KaapoB 3arojIHAETCs
yuuduuuposansas ¢dopma T-2  «JIuunag KapToUuka paGoTHHMKa», B KOTOpPOW OTpaKaroTCs
ClIe/lyIOlIHe aHKeTHbIE ¥ OHorpaduueckue 1aHHbIe pabOTHHKA:
— obume ceenenus (®.M.O. paGoTHMKa, JaTa POXKIACHHSA, MECTO POXKACHHUSA, TPAKAAHCTBO,
o6GpasoBanue, npodeccus, CTax paGoThl, COCTOSHHE B Gpake, MacropTHbIE JIaHHBIE);
— CBEJEHHS O BOWHCKOM Y4eTe;
— JlaHHBIE O pHeMe Ha paboTy;
B nanbHeHIIEM B JIMYHYIO KAPTOUKY BHOCSATCS:
— cBeIeHHs O MepeBoax Ha Apyryro pabory;
— cBeeHHA 00 aTTecTalluH;
— CBEJIEHHS O MOBBILIEHHH KBATU(DHKALIHH;
— CBefIeHHs 0 MPO(eCCHOHATBHOH MeperoroToBKe;
— cBefeHHs 0 Harpajaax (MOOLIPEHHUSX), MOYETHBIX 3BAHHAX;
— cBezieHHs 00 OTITyCKax;
— CBEZIEHHSA O COLIMAJIbHBIX TapaHTHAX;
— CBEJICHHS O MECTE JKUTENIbCTBA U KOHTAKTHBIX TeeOHAX.
2.3.3. B oTmene KagpoB YUPEKISHHMS CO3AIOTCA W XPaHATCA CEAYIOLIHE PYMrbl JOKyMEHTOB,
colepallie JaHHbIe O PAGOTHHUKAX B €IHHHYHOM WIIH CBOZIHOM BH/IC:
2.3.3.1. JIokyMeHTbI, cofepiKalllie MepCOHaIbHbIC NaHHBIC paGOTHHUKOB (KOMILIEKCHI IOKYMEHTOB,
COTIPOBO’KIAIOLIKE MPoLece OGOPMITeHHS TPYAOBBIX OTHOIIEHHUH NpH TpreMe Ha paboTy, mepeBone,
YBONGHEHHH; KOMIUIGKC ~MAaTEpHaloB MO  AHKETUPOBAHHMIO, TECTHPOBAHHIO; NPOBEACHHIO



cobecenopammii ¢ smmmmmEOM Ha J0JDKHOCT; NOMHHMKM M KONMM IPHKAa3’0B MO JIHYHOMY
COCTaBY; JIHSHEAS BENS ® Tp) 208&iC KHIDKKM PaGOTHHMKOB; Je/1a, COEpXKALHe OCHOBAHHUSA K MPUKa3y
MO JMYHOMY COCTESN. 2=ma coJepiKalllie MaTepuasbl aTTeCTAlHH DPaGOTHHMKOB; CITyXKeGHBIX
pacciefosasmi.  copmsossO-#HOODMALMOHHEIN  GaHK NaHHBIX MO MepcoHany (KapTOTEKH,
JKYPHATIBI), WOEMSSSSSN ® KOMHM OTYETHBIX, AHAIMTHYECKMX H CTIPABOYHBIX MATEPHAIIOB,
NCPC/aBACMEIE PUNESEACTEY VEPEKICHUS, PYKOBOIMTENSM CTPYKTYPHBIX MOAPa3NeIeHHi; KOMHH
OTHETOB, HANDESNSSWSSL = TIOCYIapCTBEHHbIE OpPraHbl CTATUCTHKH, HAOTOBble HHCIIEKLIMH,
BBILICCTORIIMNE OPIEsis WEDESICHHS U JPyrHe YIPEXKICHHs).

23.3.2. Jlosywc=wsmms 1O OpraHu3alMuM paGoTHI CTPYKTYPHBIX IOJApa3ieleHHM
IIOJIOXKEHHE © CIps MOJpa3/IeNICHUSIX, NO/DKHOCTHbIE MHCTPYKIHH DPabOTHHKOB,
CIPNETYPERX P TPy p

IIPUKa3bl, PECHOPESSSES.  VKa3aHWs pPYKOBOJACTBA  yupeskieHWs), JOKYMEHTHl IO
TIAHHPOBAHMSD, FSETY. S=a7u3y H OTYCTHOCTH B YACTH PaGOTHI C IEPCOHATOM YUPEKACHHUS.

HIL Clep, o6paboTka U 3210MTA NEPCOHATBHBIX AAHHBIX

3.1. [opsaox momy=esms SEpCoOsaTHHBIX JaHHBIX.

3.1.1. Bee nepoosamssses mssssie paGOTHHKA yUPEeXICHHUS ClIeyeT IMoJlyyaTk y Hero camoro. Eciu
MEPCOHATBHEI Iasnas PESOTHMKA BO3MOXHO MOJTYYHTh TOJBKO Y TPEThell CTOPOHbI, TO PaGOTHMK
AO/DKEH ObiTe ymemomesss of STOM 3apaHee W OT HEro NOJDKHO ObITh IONyYeHO MHUChMEHHOE
cornacue. JomamocTsoe mmo paboTo/aTes J0/KHO COOOMMTE PaGOTHHKY yUPEkKIEHHS O LeNsX,
MPE/TIONArACMELE METOSSEEX ¥ CTI0C00aX MOJTyYeHHs NEPCOHATBHBIX JaHHbIX, @ TAKXKE O XapaKTepe
TOVIOKAIIHX MOTYSESNSD DEPCOHAIBHBIX JaHHBIX M TOCNIEACTBHAX OTKasa pabOTHMKAa nath
NIHCbMEHHOE COTIacks i WX MOAYYEHHE.

3.1.2. PaGoToaarens == mweeT npasa nomyyaTh U 06paGaThIBATH MEPCOHAJIbHBIE JaHHbIe pabOTHHKA
YUPEKICHHA O €10 PEcos0i, HAUMOHAIBHOW NPUHAUIEKHOCTH, MOJMTHYECKHX B3IJIAAAX,
PETMrHO3HBIX KK @eancodcsmx YOeKICHNIX, COCTOSHUU 30POBbS, HHTUMHOM XU3HH. B ciyyasx,
HEIIOCPEICTBEHHO CEESESSEIX C BONPOCAMHM TPYAOBBIX OTHOLUEHHWH, B COOTBETCTBMM CO CT. 24
Koncrutyumn Poccasiicsnd @eaepaunn paGoTonatens Brpase noyyats u o6pabaTbIBaTh JaHHBIE O
YaCTHOM JKM3HH PaboTsEmsa TOALKO C €ro MUCHMEHHOTO COracHs.

O6paboTka ykasasssas BepeosanbHbIX JaHHBIX PaGOTHHKOB PaGOTOATENEM BO3MOYXKHA TOIBKO C HX
coryacks 160 Ge3 mx cormacks B ClIEQyIOLMX CTyYasX:

— NEPCOHAIBHBIE Iassmas SEATOTCS 0OIIEN0CTY THBIMHY;

— MEPCOHATHHBIE IMESmiS OTHOCATCA K COCTOSHMIO 310pOBbS PabOTHHKa M MX 06paboTka
HEOOXONMMa 1% SEMMTEI €70 JKM3HH, 3[0POBbS HIIM MHbBIX >KH3HEHHO BaKHBIX MHTEepecoB JIHOO
KM3HH, 3/0DOBES MWW MERIX JXH3HEHHO B)KHBIX MHTEPECOB JPYTHX JIML M MOJYYEHHE COIIACHS
paboTHHKA HeBoIMOm=0,

= MO Tpe(OoBamMSO MONSMOMOYHBIX TOCYNApCTBEHHBIX OPraHOB B CIY4YasX, NpeayCMOTPEHHBIX
benepanbHbIM 3ax0sEoM.

3.1.3. PaGotozaress smpase 00paGaThiBaTh MepCOHAIbHbIC NAHHBIE pabOTHHUKOB TONBKO C HX
MHCbMEHHOIO COrMacHs.

3.1.4. Tucemensoe cormacke paGoTHHKA Ha 06paboTKy CBOMX MEPCOHANBHBIX AAHHBIX HOKHO
BKJIFOYaTh B ceds:

— (amuHIO, FMs, 0THECTBO, anpec CyGheKTa MePCOHANBHBIX IaHHBIX, HOMEpP OCHOBHOT'O JIOKYMEHTa,
YAOCTOBEPSIOMIETO €10 IMSHOCTh, CBEJIEHHS O 1aTe BBIIAYH YKA3aHHOTO JOKYMEHTa U BbIAaBIIEM
€ro oprase;

— HaMMEHOBaHKE (GamiImso. M3, OTYECTBO) H a[IPEC ONepaTopa, MoMyYaroLero Coracke cyGbekTa
NEPCOHAbHBIX JAHHBIX:

— Lesb 00paboTKH NepCoHANLHBIX NaHHBIX;

— TMepeHuCHb MEPCOHATBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBIX JaeTcs corjacue CyGbekra
MEPCOHATBHBIX JaHHBIX;

— TepeveHb ACHCTBHI C MEPCOHATbHBIMM JIAHHBIMH, Ha COBEpLIEHHE KOTODBIX JaeTcsi COIVIacHe,
obllee OnKMcante HCTMIOMB3YeMBIX ONEPaTOPOM CrocoGOB 06paboTKH NIEPCOHANIBHBIX IaHHBIX;

— CPOK, B TEY€HHE KOTOPOTO ACHCTBYET COINIACHE, a TAKXKe MOPAMOK €ro OT3bIBA.

Qopma 3asBIeHUS O COrackH paGoTHHKA Ha 06PabOTKy NEPCOHANBHBIX HAHHBIX CM. B NPHII0KEHUH
1 k HacTosemy [Monoxeru:o.

3.1.5. Cornacue paGoTHuKa He TpeSyeTcs B ClIEIYIOIUX Cllyyvasx:

1) 06paGoTka nepcoHaTbHBIX JaHHBIX OCYIIECTBISETCS HA OCHOBAHHH TpynoBoro konekca PO unu
MHOTO (e/IepaTbHOTO 3aKOHa, YCTAHAB/IMBAIOLIErO €€ Iiefb, YCIOBHA TIOJTyYEeHHUs MEePCOHATBHBIX



AAHHBIX M KPYr CyOBEKTOB, MEPCOHAIbHbIE AHHBIE KOTOPBIX MOIJIEKAT obpabotke, a Takxke
ONpeeNAIOLIEro MoJTHOMOYHs paboToaarens;

2) 06paboTka nepcoHaNTBHBIX JAHHBIX OCYIIECTBIISETCS B LIEISX HCIOMHEHHS TPYJAOBOTO I0rOBOpa;
3) o6paboTka MepcOHaTBHBIX JaHHBIX OCYILECTBIAETCS A8 CTATHCTHYECKMX WIH HMHbIX Hay4YHBIX
Leseii NpH yeI0BUK 0653aTeIbHOr0 00e3/IMYMBAHUS TIEPCOHATBHBIX AAHHBIX;

4) o6paGoTka MepCOHATBHBIX NAaHHBIX HEOOXOMMA TS 3aLHTHI JKH3HM, 3[0pPOBbS WJIH HHBIX
JKU3HEHHO B2)KHBIX HHTEPECOB PabOTHHKA, €CIIH I10JTyYEHHE er0 COTJIACHS HEBO3MOIKHO.

3.2. Tlopsinok 06paGoTkH, nepesaun U XpaHeHHs EPCOHATBHBIX JAHHBIX.

3.2.1. PaGoTHHK yupexIeHHs MpefoCcTaBNseT pabOTHHKY OT/aena KaJpOB yYPEXIECHUS TOCTOBEPHBIE
cefieHus 0 cebe. PaGoTHuMK oTmena KampoB yupeskAeHHs MpoBepsieT JIOCTOBEPHOCTh CBEJIEHHH,
CBepAA NaHHBIC, NPEOCTAB/ICHHbIE PAGOTHHKOM, C HMEIOLIMMHUCS Y paGOTHHKA JIOKYMEHTaMH.

3.2.2. B cootBercTBHHM cO CT. 86, r1. 14 TK P® B uensx obecreuenus npaB U cBOOOJ YesloBEeKa M
TpKaHHHA THPEKTOp yupexnenus (Paboronmarens) m ero mpencraButenu mpu oGpaGoTke
TIepCOHaIbHBIX IaHHBIX PabOTHHKA JOIDKHBI COBTIONATH ClleAyroLMe oue TpeGoBaHus:

3.2.2.1. O6paboTka NEpCcOHANBLHBIX NAHHBIX MOMKET OCYIIECTBJIATHECA MCKJIIOUHTENBHO B LIENAX
obecrieyeHns COGMIONEHHS 3aKOHOB M HMHBIX HOPMATHBHBIX NPaBOBBIX aKTOB, COAEHCTBUS
paGOTHHKaM B TPYZOYCTPOHCTBe, OGYYEHHH M TPOABHKEHUH TIO ciyx0e, obecrieyeHus: JIMUHOMN
Ge30macHOCTH pabOTHHKOB, KOHTPONS KONMYECTBA M KAYECTBA BBITOIHIEMON paboTel u
ofecneueHns COXPaHHOCTH HMYLIIECTBA.

3.2.2.2. Tlpu ompeneneHun o6beMa M CONEpKAHMS, 00pabaTeIBaeMbIX MEPCOHATBHBIX AAHHBIX
PaGoTonartens momwkeH pykoBOACTBOBATHCS Koncruryumeit Poccuiickoit ®enepaunu, TpynoBbim
xonekcoM Poccuiickoit Denepannu u HHBIMH (eIepaTbHBIMU 3aKOHAMH.

3.2.2.3. Ilpy NpHHATHH pELIeHHH, 3aTParuBaIOLIUX MHTepechl paboTHHKa, Pabotonarens He umeer
TpaBa OCHOBBIBATBCS HA MEPCOHAJIBHBIX NaHHBIX PaGOTHHKA, TMOJNYYEHHBIX HCKIIFOYHTENBHO B
pesyJibTaTe uX aBTOMAaTH3HPOBAHHOH 0OPabOTKH HITH 3IEKTPOHHOTO TOJTyYeHHS.

3.2.2.4. 3ammra MepCOHANBHBIX NaHHBIX PaGOTHHKA OT HETPaBOMEPHOI0 WX HCIOJIb30BAHUS HIIU
yTpatel obecrieunBaetcs PaGotomateneM 3a cuer ero cpeicTe B NOPAZIKE, YCTAHOBJIEHHOM
(benepaabHBIM 3aKOHOM.

32.2.5. PaGOTHMKM H HX mNpEICTABMTENM NODKHBI ObITh O3HAKOMJICHBI [0J PAacCIUCKy C
AOKyMEHTaMH y4pEXKACHHS, yCTaHABIMBAIOLUUMH MOPANOK OOpaGOTKM MEPCOHANBHBIX AAHHBIX
paboTHHKOB, a Takke 06 HX MpaBax U OGA3aHHOCTAX B 3TOH 0GNACTH.

3.2.2.6. Bo Bcex ciy€asx oTka3 paGOTHHMKAa OT CBOMX NpaB Ha COXPAHEHHE M 3aILUTy TaNHEI
HEeCUCTBUTEIEH.

IV. Ilepenaya u XpaHeHue mepcoHAIbHBIX JAHHBIX

4.1. Ilpu nepenaue nNepcOHaNbHBIX MAHHBIX pabOTHMKa PaGoTomaTenb HOJDKEH cobmonare
cleyromue TpeboBaHus:

4.1.1. He coobwmate nepcoHasbHble NaHHblE PaGOTHHKA TPETbEH CTOpOHE 6e3 MHUCEMEHHOro
coryiacus paboTHHKA, 3a HCKITFOUEHHEM CITydaeB, KOTJIa 5TO HEOGXOMMMO B LIENISAX npexynpesKaeHus
YTPO3bl KH3HH M 3/10POBbIO PAa0OTHMKA, a Talke B ClydassX, YCTAHOBNEHHBIX (elepanbHbIM
3aKOHOM. ,

4.1.2. He coolwmarb nepcoHanbHble NaHHBIE paGOTHHKa B KOMMEpYECKHMX LEeNsiX 0e3 ero
nuCbMeHHOrO cornacks. O6paboTka MepcoHaNbHBIX AaHHBIX PaGOTHHKOB B LEJAX NPOIBIKEHHUS
TOBApOB, PaboT, YC/IYr HAa PHIHKE IyTeM OCYLUECTBEHHS NPAMBIX KOHTAKTOB C MOTEHIHAIbHbIM
NOTpeGHTEIEM C IOMOLLBIO CPEACTB CBA3H NOMYCKAETCS TOMBKO C €r0 NPEIBAPUTENIHOTO COrJIacHsl.

4.1.3. IlpeaynpeauTh JIHL, MOMY4YHBIINX MEPCOHATbHBIE JAHHbIE pabOTHHKA, O TOM, YTO 3TH JaHHbBIE
MOTYT GBITb HCTIOB30BAHBI JIMIIb B LIENSX, /U1 KOTOPBIX OHH COOGLIEHDI, M TpeGOoBaTh OT ITHX JIHUIL
TMOATBEPKACHHA TOrO, YTO 3TO MpaBWIIO cobMoaeHO. JIMla, MOMyYHBIUME MEPCOHANBHBIE AAHHBIE
paboTHuKa, 0653aHbI COOMIOAATH PEKUM CEKPETHOCTH (xkonduneHumansroctr). lansoe IMonoxenue
HE pacnpoCTpaHIETCs Ha OOMEH MePCOHATILHBIMH JaHHBIMH PAGOTHHKOB B MOPSIKE, YCTAHOBIEHHOM
(enepanbHbIMHK 3aKOHAMHU.

4.1.4. OcywecTBnaTh Mepeaady NEPCOHATBHBIX JaHHBIX PaGOTHUKOB B npezenax y4YpeXxaeHus B
COOTBETCTBHH C HacTOSIIUM [TostoxkeHueM.

4.1.5. Paspemarh [0CTYn K NepPCOHATBHBIM JaHHBIM pPabOTHHUKOB TOJNBKO  CMELMATBHO
YNOTTHOMOYCHHBIM JIMLIAM, MPH 3TOM yKa3aHHbIE JIMLA JO/DKHBI HMETh IPaBO MOTYYaTh TOIBKO Te
MepCOHATIbHbIE 1aHHbIE PaGOTHHKA, KOTOPbIE HEOGXOMMMBI JUTsl BBIMOTHEHHS KOHKPETHOM (byHKUMH.



4.1.6. He 3ampamuiBaTh WH)OPMALMIO O COCTOSHHM 3[0pOBbS PabOTHMKA, 32 MCKJIIOUEHHEM TeX
CBEJIEHHH, KOTOpPBbIE OTHOCSATCS K BOMPOCY O BO3MOXKHOCTH BBITIOJTHEHHS PabOTHHUKOM TpPYyIOBOH
(YHKIHH.

4.1.7. TlepenaBath MepCOHaIbHbIE NaHHblE PaOOTHHKA MPEACTABUTENSM PabOTHUKOB B MOPAIKE,
ycraHoBneHHOM TpyznoBeiM kogekcoM Poccuiickoit @enepaiuu, ¥ OrpaHMYMBaTh 3TY HHPOPMALIMIO
TOJILKO TEMH MEPCOHATIBHBIMM JaHHBIMH pPabOTHHMKA, KOTOpble HEOOXOAMMBI IS BBINIOJHEHHUS
yKa3aHHBIMH TPEACTaBUTEIAMHU UX QyHKLUH.

4.2. XpaHeHHe U UCTIOb30BaHHE NEPCOHATBHBIX JaHHBIX paOOTHHUKOB:

4.2.1. IlepcoHasnbHble JaHHBIE PaOOTHUKOB 00pabaThIBAIOTCS M XPAaHATCS B OT/IEJIE KaJpOB.

4.2.2. TlepcoHalbHBIE NaHHbIE PaOOTHUKOB MOTYT OBITH TOJY4YEHBI, MPOXOAUTh NAJbHEHIIYIO
00paboTKy M TMepenaBaTbCs Ha XpaHEHHe Kak Ha OyMa)KHbIX HOCHTENAX, TaK U B 3JIEKTPOHHOM
BHJIe — JIOK&JIBbHOM KOMIBIOTEPHOM CeTH U KOMIbIOTEpHOH nporpamme «1C: 3apriara U Kaapbi».
4.3. Tlpu MoNy4YeHHH MEPCOHANBHBIX NAHHBIX HE OT pabOTHUKA (32 MCKIIOYEHHEM CIly4yaeB, €CJIH
NepcoHaIbHBIE JaHHbIe ObUTH MpenocTaBieHbl paboToaaTeNo Ha OCHOBaHMM (eepaJbHOroO 3aKOHa
WIH €CId TMepCOHAbHbIE JaHHBbIe SBIAIOTCA OOLIENOCTYNMHbIMH) paboTojaTenp [0 Hayajla
00paboTKH TakMX TMepCOHANBHBIX JaHHBIX O0S3aH MpPelOCTaBHUTh PAOOTHUKY CJEMYOLIYIO
uH(popMaLuIo:

— HauMeHoBaHue ((haMuIHs, UMs, OTYECTBO) U a[JpeC ONepaTopa WK ero NpeaCcTaBUTe]Is;

— uesb 00pabOTKH NMepCOHANBHBIX JaHHBIX U €€ NPAaBOBOE OCHOBAHUE;

— MpeAarnoJiaraeMble MoJIb30BaTeH MEPCOHAIBHBIX JaHHBIX;

— yCTaHOBJIeHHBIE HacToAUM DenepanbHbIM 3aKOHOM NpaBa CyOBbEKTa MEPCOHANIBHBIX JaHHbIX.

V. JlocTyn K nepcoHAIbHBIM JAaHHBIM Pa00THHKOB

5.1. IIpaBo nocTyna K nepcoHaJbHBIM AaHHBIM PAOOTHHKOB HMEIOT:

— JUPEKTOp YUPEKICHU;

— COTPYZHUK OT[eJa KaJpoB;

— COTPYIHHUKH OyXrajaTepuu;

— 3aMeCTUTe b AUPEKTOpa (OTBETCTBEHHBIH aIMUHUCTPATOP 0€30MacHOCTH);

— PYKOBOIHWTENH CTPYKTYpPHBIX TOJApa3feseHud IO HaNpaBieHUIO JEATeNbHOCTH (AOCTYN K
MepPCOHATIBHBIM JAHHBIM TOJIBKO PaOOTHHKOB CBOETO MOAPA3AeIeHHs).

5.2. PaGoTHUK YYPEKICHHUS HMMEET NpaBo:

5.2.1. Tlomy4ats AOCTYN K CBOMM [€PCOHAJIbHBIM JaHHBIM U O3HAKOMJIEHHE C HUMH, BKJIIOYas MPaBo
Ha 0e3BO3Me3HOE TMOJMy4YeHHe KOMWi 000 3amucH, conaep)Kalleil MepcoHalbHble JaHHbIE
paboTHHKa.

5.2.2. TpeboBate oT Paboronmarens yTOUHEHHUsS, MCKIIOUEHHS WIM HCIIPABJIECHUS HEMOJIHBIX,
HEBEpPHBIX, YCTapeBIIWX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WIM HE SABJIAIOIINX
HeoOxonumbIMuU Ut PaGoTonaTens nepcoHaabHbIX AaHHBIX.

5.2.3. ITomyuats ot PaGoTonarens

— CBeZIEHHs O JIMLAX, KOTOPBIE UMEIOT JOCTYII K MePCOHAIbHBIM JaHHBIM HIIH KOTOPbIM MOXKET ObITh
NpeOoCTaBIeH TAKOH J0CTYI;

— nepeveHb 0OpabaTbiBaeMbIX MEPCOHATBHBIX JAHHBIX U HCTOUHHK UX MOJY4YEHHS;

— CpOKH 00paboTKH MepCOHAIBHBIX JaHHBIX, B TOM YHCJIE€ CPOKH UX XPaHEHHMS;

— CBEJIEHHS O TOM, KaKHe IOPHIHYECKHE MOCIEACTBUS A CyObeKTa MepCOHAIBbHBIX JaHHBIX MOXKET
noBJIeYb 3a co00i 00paboTKa ero nepcoHaNbHbIX AaHHBIX.

5.2.3. TpeGosare u3BelwieHuss PaGoromaTteneM BceX WL, KOTOPBIM paHee ObUIH COOOLIEHBI
HEBEpHbIE MM HETOJIHbIE MEepPCOHAIbHbIE AaHHble, 000 BCEX MPOM3BENCHHBIX B HUX UCKIIIOYEHMSX,
HCIPABJIECHHUSX WIH JOTIOTHEHUSX.

OG>xasioBaTh B YIOJIHOMOYEHHBIH OpraH Mo 3alluTe NnpaB CyObEeKTOB MEPCOHAIbHBIX JaHHBIX WK B
cyznebHOM TopsiiKe HempaBOMepHble neiicTBus Wi Oe3neiicTBus PaGotonmarens nmpu obpaboTke M
3aIIUTe ero NMepcoOHAIbHBIX JAHHBIX.

5.3. KommpoBaTe ¥ JenaTh BBIMHCKH MEPCOHAIBHBIX [JaHHBIX pabOTHHMKA pa3speliaeTcs
UCKJTIOYUTENTBHO B CITY>KEOHBIX LIe/AX ¢ MUCbMEHHOrO pa3pelleHUs HauajbHHUKa OT/e/a KaIpOB.

5.4. Tlepemaua WHGOpPMALMH TpeTbeil CTOPOHE BO3MOJXKHA TOJBKO NPH MHUCBbMEHHOM COIJIaCHH
pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HApYIIeHHe HOPM, Pery/IHpymux 00padoTKy H 3aIUTy
NMepCOHATbHBIX TaHHBIX



6.1. PaGorsmss ¥SpEmac=NS, BHHOBHBIC B HADyLIEHHH HOPM, PETYJIMPYIOUIMX TONydYeHHe,
00paboTKy ® SNy NEPCOHATBHBIX JaHHBIX DabOTHMKA, HECYT MMCLHMILIHHAPHYIO
AIMHHHCTPETHESNSL. TPESIAHCKO-TIPABOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C
benepanbrmas sEsmm—"

6.2. Jlupextop FSDEEISEWS 33 HapylIeHHEe HOPM, DeryJMpyIOLIMX MOTydeHHe, 06paboTKy
3aLIMTYy MEPoSENsSS Jsssnix paboTHHKA, HECET aIMUHHCTPATHBHYIO OTBETCTBEHHOCTh COIIACHO
cT. 5.27 m 53% Namewsa of aIMHHHCTPAaTHBHBIX MpaBOHApylweHUsx Poccuiickoit demepanmu, a
TAlOKe BoIwemmmes pefoTsmxy ymep0, NpPHYMHEHHBIM HENPaBOMEPHBIM  HMCMOJB30BAHHEM

HH(OpMainme, comspmaue® NepCOHATbHBIE JaHHbIe pabOTHHKA.




